1.
You may not miss more than 20% of the class sessions for any course; missing more than 20% of the classes will result in involuntary withdrawal from the class. Please refer to §701 of the Academic Code in the Student Handbook. A request to withdraw from any course will be considered only if the maximum number of absences has not yet been exceeded and only if extraordinary circumstances exist.
2.
Information regarding class cancellations may be obtained by calling the Student Information Line at 717-541-1939 or the Registrar's Information Line at 717-541-1941 . Class cancellations will also be posted in the glass case on the second floor of the Library Building. Information is updated as soon as it is available.
3.
Widener Commonwealth Law School maintains a Tobacco-Free Enforcement Policy. This policy applies to all university faculty, staff, students, visitors, contractors and guests at all times. Tobacco use includes any lighted tobacco product and/or any oral tobacco product. The use of all tobacco products is prohibited within the boundaries of each of the university's four campuses [see Appendix A on page 13].
4.
To enable us to reach you, please keep your phone number(s), address and email address current with the Registrar's Office. It is also important that you CHECK YOUR MAILBOX AND EMAIL FREQUENT LY!
5.
Official undergraduate transcripts are required for all incoming students. If you have not already submitted your official transcript, you must submit a copy to the Admissions Office as soon as possible.
6.
Please make it a habit to check the Electronic Bulletin Board (television monitors), as well as Campus Cruiser and the Law School website for important announcements.
Office of the Dean of Students
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ADMISSIONS OFFICE
OFFICIAL TRANSCRIPTS
If you have not already done so, please arrange for an official transcript to be sent directly from your undergraduate institution to Widener Law Commonwealth Admissions showing receipt of your baccalaureate degree prior to your attendance at orientation. If your CAS report from LSAC included a transcript showing a degree, that will suffice. The official transcript is required to be in your file in order for you to matriculate at Widener Law Commonwealth for the Fall 2015 academic year.
Please submit your official transcript to the Admissions Office located in the Administration Building as soon as possible.
STILL LOOKING FOR A PLACE TO LIVE?
Local housing information is available for Widener students at the Admissions Office. 
HARRISBURG LAW NEWS
Submission informa on:
The NEXT issue of The Digest will be published on August 17, 2015.
All informa on should be submi ed to Dorothy Koncar.
(dakoncar@widener.edu), Administra on Building by NOON, Wednesday, August 12, in order for the news to be published.
There are no secrets to success. It is the result of preparation, hard work, learning from failure. 1. Any incorrect banking informa on provided to Widener University will cause a delay in the deposit of your refund or you may be mailed a check.
General
2. Your electronic refund will be available in the same meframe that it would be available as a paper check.
3. Any changes made to registra on a er funds have been deposited may cause a balance owed to Widener University and it is the student's responsibility to reconcile it with their campus' Bursar's Office. Failure to do so may result in a late fee and/or a hold on your student record. A Bursar's Office hold prevents a student from viewing their grades, registering for classes or receiving a transcript un l the balance has been paid.
4. Accep ng these funds while no longer enrolled, cons tutes fraud and the amount deposited will be due back to the university.
5. If you withdraw from Widener University, a balance may be owed that is the student's responsibility to reconcile with the Bursar's Office.
FINANCIAL AID OFFICE
Welcome to Widener Law Commonwealth! The Financial Aid Office consists of Kara Wealand, Assistant Director of Financial Aid, and Allura Alonso, Financial Aid Representa ve. The Financial Aid Office is available to assist students with their financial aid needs and answer any ques ons you may have.
H F A W
The financial aid applica on process must be done annually and begins early in the spring semester for the following year. Applica on instruc ons will be sent in February or March. Please pay par cular a en on to financial aid no ces and deadlines to ensure considera on for all desired funds, including federal work study.
W H E F If a credit balance exists a er disbursement and direct deposit has been set up, the Bursar's Office will create an electronic refund check. Refund checks are generally available 10 -14 days a er the disbursement, but cannot be released before the first official day of classes. Please be aware that there will be a delay in processing and receipt of funds if your paperwork is not filed un l August or later. D D To receive those funds efficiently, you should sign up for direct deposit via your Campus Cruiser account. Direct deposit allows students to receive semester refunds more quickly. Students will have the added convenience of email no fica on when funds are transferred out of the University and direct deposit allows for immediate access to funds (according to each bank's policy). This service is Widener University's preferred method of delivery.
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H D P E L To defer payments on any prior educa on loans, deferment forms must be submi ed to the Registrar's Office for cer fica on and submissions to your loan servicers. Contact your servicers for the correct paperwork.
W
A Y The student employment program has very specific requirements and deadlines. If you are interested in student employment, contact the Financial Aid Office for more informa on and payroll procedures. All required University paperwork must be on file before students may begin working and paychecks are issued. 
REGISTRAR'S OFFICE
The Registrar's Office staff includes Molly Acri, Assistant Dean and Registrar, Jessica Schuller, Assistant Registrar and Be y Ann Mortenson, Office Coordinator. We look forward to mee ng you and encourage you to contact us if you have any ques ons about the following:
ORIENTATION INFORMATION
Orienta on informa on, including important forms to be completed and returned to the Registrar's Office, can be found on the Widener Law website at this link: commonwealthlaw.widener.edu/ prospec ve-student/orienta on. In addi on, you should have received addi onal orienta on informa on in a recent mailing. If you did not receive this packet, please contact our office.
LOCKERS
Lockers are available in the room beside the "pit area" in the Library Building (2nd floor). To reserve a locker, go to the Registrar's Office and pay a $5.00 deposit. You will then be given a key. When you return the key, you will receive your $5.00 deposit back. NOTE: Padlocks are not permi ed.
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WIDENER COMMONWEALTH LAW RECYCLING PROGRAM IS SINGLE-STREAM
Recyclables can be co-mingled in the blue containers on campus.
Recycling reduces waste sent to landfills and making new products out of recycled ones reduces the amount of energy needed in production. But it is not all about recycling. One of the easiest ways to be good to the environment is to REDUCE, or cut back, in key areas of your life. Three of the most important resources you can reduce are: energy, water and solid waste.
Please remember to use the Widener Law blue or green recycling containers to recycle here on campus. It is our responsibility to preserve and protect our natural resources for future generations.
MAILBOXES
All students have mailboxes located on the second floor of the Library Building. 1RD boxes signify first year regular division students; 1ED boxes are for first year extended division students.
FIRST ASSIGNMENTS
First assignments are available at the following link: h p://commonwealthlaw.widener.edu/currentstudents/academics/.
EXAM ACCOMMODATIONS
Any student requiring special accommoda ons for midterm and/or final examina ons must submit a Dean's Ac on Request Form and appropriate documenta on to the Dean of Students. This should be done as soon as possible, but no later than October 9, 2015, in order to allow me to review the informa on. Dean's Ac on Request Forms are available in our office.
CAMPUS CRUISER
As a new student, you will receive access informa on and passwords for Campus Cruiser. Campus Cruiser is the Registrar's primary means of contact with students. By going onto Campus Cruiser via the Widener webpage, you may log into your own student informa on and view such items as your class schedule, transcript (courses and grades taken to date), grade point average, etc. To use Cruiser successfully, be sure to click on the 'Web Advisor' tab and use the pulldowns to obtain your informa on.
The Registrar frequently provides updates on our bulle n boards, on the Registrar's Informa on Line and via email. The bulle n boards are located outside our office and on the second floor of the Library Building. The phone number for the Informa on Line is 717-541-1941. Call this number for no ces of school closings or delays, course cancella ons, etc. Finally, please be sure to check your Widener email account frequently for informa on.
Best Wishes for a successful first year!
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CAREER DEVELOPMENT OFFICE
The staff of the Career Development Office (CDO) would like to welcome you to the Law School and congratulate you as you embark upon your legal career: Karen Durkin, Director, and Kelly Arnold, Secretary. The Career Development Office operates a full-service resource center and reference library. The staff is available to educate you about employment options and to assist in your future searches for rewarding employment. While the eventual success of securing employment rests with you, the CDO is the conduit between the attainment of career knowledge and its application in legal and related professional opportunities.
The Career Development Office is located in Room 121 of the Administration Building. You may utilize the resources and reference material of the Office from 9:00 a.m. until 5:00 p.m., Monday through Friday while classes are in session. Other hours are available by appointment only. When classes are not in session, please call the office at 717-541-3958 for current office hours. We communicate with you through Campus Cruiser, so be sure to check your Campus Cruiser emails regularly.
As a member of the National Association of Law Placement (NALP), the Law School adheres to the NALP Principles and Standards for Law Placement and Recruitment Activities. According to these guidelines, law schools should not offer placement services to first-year day division students until October 15. Placement services include specific components of job search counseling, such as resume or cover letter editing, interviewing skills programs or access to job postings. First-year extended division students who seek new full-time positions may use the Office to help with their job searches prior to October 15th.
So, is there anything first-year students can do before October 15 that will not violate NALP guidelines? YES! Here are some words of advice that may help you feel more in control by the time mid-October arrives: Visit the CDO and familiarize yourself with our bulletin boards and library. Attend CDO programs. As a first-year student you are permitted to attend any program that provides general information on the responsibilities of the legal profession, the variety of settings in which lawyers work or the general process of career planning.
1.
Attend other programs. Any program that provides information about a specific type of practice will help first years grow one step closer to determining what practice area is for them. 2.
Talk to practicing attorneys. 3.
Get to know your professors. 4.
Learn the basics of legal research and writing. 5.
Get involved with student organizations. 6.
Start preparing a resume. 7.
Get to know yourself and your interests. 8.
Participate in the soon to be launched CDO Mentoring Program.
On October 13, the staff of the CDO will offer an orientation program. This presentation will provide information regarding the various resources, services and equipment available through the Office. In addition, information regarding the career development process, from resume drafting to employer researching, will be introduced. Further information will be provided as the semester progresses.
The selection of law as a profession opens a myriad of choices and opportunities for the Widener law student. With regard to career development, there are key times during law school when certain steps should be taken, depending upon your chosen career path. Initially, we encourage you to concentrate on the academic demands encountered in your first year of law school You should acquire the necessary skills and expertise to produce quality work. Develop and refine your research and writing skills. The ability to effectively research and communicate your ideas is critical to your future success as an attorney. We will provide you with additional information about the job search process and summer employment opportunities after October 15.
Once again, welcome to Widener. We look forward to meeting and working with each of you.
MEDIA SERVICES DEPARTMENT
The Media Services Department offers a variety of equipment and services to the faculty, students and student organizations. Camcorders, portable microphones and power point presentations as well as use of the Smartboards are available to students for lectures and student 
REGULAR LIBRARY HOURS BEGIN AUGUST 18
Mon. -Thurs. 8:00 a.m.-12:00 a.m. 
PARKING PERMITS
All students should visit the Campus Safety Desk in the Library Building during the last week of August to obtain parking permits. The Campus Safety Desk is also a lost and found location for the campus.
Widener University Tobacco-Free Enforcement Policy
For Faculty, Staff, Students, Visitors, Contractors and Guests
Purpose
Widener University is dedicated to providing and promoting a healthy and productive environment for its faculty, staff, students, visitors, contractors and guests. The Tobacco-Free Policy adopted by the university in May of 2009 is consistent with that goal. By endorsing this policy, Widener University demonstrates its commitment to eliminating environmental tobacco smoke (ETS) exposure, promoting best healthcare practices and choices for individuals, and establishing a university culture of wellness.
This policy applies to all university faculty, staff, students, visitors, contractors and guests at all times. Tobacco use includes any lighted tobacco product and/or any oral tobacco product. The use of all tobacco products is prohibited within the boundaries of each of the university's four campuses [see Appendix A]. The prohibited areas within each of the campuses boundaries include all buildings, facilities, indoor and outdoor spaces and grounds owned, rented and licensed by the university. This policy also applies to parking lots, walkways, sidewalks, sports venues, university vehicles and private vehicles parked or operated on university property.
Enforcement
All members of the Widener community are asked to respectfully remind faculty, staff, students, visitors, contractors and guests who are smoking or chewing tobacco on university property about the university's Tobacco-Free Policy. Small information cards will be available for distribution to tobacco users by any member of the Widener community. The cards will indicate that Widener University is a Tobacco-Free university; they will be available to faculty, staff, students, visitors, contractors and guests. There will be guidance for assistance including the Widener tobacco-free website address.
Campus Safety staff will also be responsible for reminding any faculty, staff, student, visitor, contractor or guest who is using tobacco on university property about the university's tobacco-free policy and for providing them with a copy of the Tobacco-Free information card. Campus Safety staff may ask to see identification for faculty, staff, students, visitors, contractors and guests and complete an incident report for anyone who is found violating the university's policy. The original incident reports will be directed to the Campus Safety Office. Incident reports will be reviewed and copies of reports for students will be sent to the appropriate Student Affairs Office for processing through the student disciplinary process. Copies of reports for all employees for all campuses will be sent to the Human Resources Office in Chester for processing through the employee disciplinary process. The Human Resources Office will send a copy of the incident report to the employee's supervisor.
There will be four levels of offenses, with a requirement for each offense that a cited student or employee attend an educational program or seek assistance for cessation, in addition to the noted penalties as follows: 
